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Overview

* Audience goals/questions/concerns?
* Purpose of Training Grants

* How to apply (pre-award processes)
e If awarded, now what?

> Xtrain appointments/terminations
° Payroll
> Allowable charges

> Closing out awards



T32 grants:
What do they support!?

* research training experiences

e predoctoral, postdoctoral, and short-term
trainees

e specified areas of biomedical, behavioral and
clinical research



T32 grants:
Whom do they support!?

o U.S. citizens

e Permanent residents of the U.S.

> Green card required as of appointment start
date on the grant



T32 grants:
How do they operate!?

e Institutional awards (not individual fellowships)

* Program director applies on behalf of group
of faculty trainers.

* Internal review process to award “slots” to
individual trainees



T32 grants:

How do you know if you should apply?

» All Applicants (new and renewal):

° Pl: Call the Program Officer of your current
or prospective Institute.

o Discuss: your grant + mission of the NIH
institute = good fit?

> Does the Institute have unique policies,
requirements, application tables/forms?



T32 grants:

How do you know if you should apply?

» New T32 applicants:

o Your trainers must be unique group of faculty
representing area not covered by any other T32
on your campus.

> Review your campus T32s and contact
colleagues with questions




T32 Resources:

Ruth L. Kirschstein National
Research Service Award (NRSA)
Website

- Program Announcement

. Application Kit: SF424 (R&R)
“ADOBE-FORMS-BI|”


http://grants.nih.gov/training/nrsa.htm
http://grants.nih.gov/training/nrsa.htm
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Edit View Favorites Tools Help

Department of Health and Human Services

Part 1. Overview Information PA-11-184

Participating Organization(s) National Institutes of Health (NIH)

Components of Participating Organizations | National Cancer Institute (1CI)

Mational Eye Institute (MEI)

Mational Heart, Lung, and Blood Institute (MHLEI)

Mational Human Genome Research Institute (NHGR)

Mational Institute on Aging (1M1A)

Mational Institute on Alcohol Abuse and Alcoholism (IAAA)

Mational Institute of Allergy and Infectious Diseazes (MIAID)

Mational Institute of Arthritis and Musculoskeletal and Skin Diseases (MIAME)

Mational Institute of Biomedical Imaging and Bioengineering (MIBIE)

Eunice Kennedy Shriver Mational Institute of Child Health and Human Development (MICHD)
Mational Institute on Deafness and Other Communication Disorders (MIDCD)

Mational Institute of Diabetes and Digestive and Kidney Diseases (MIDDE)

Mational Institute on Drug Abuse (MIDA)

Mational Institute of Environmental Health Sciences (MIEHS)

Mational Institute of General Medical Sciences (MIGMS)

Mational Institute of Mental Health (1IMH)

Mational Institute of Meurological Disorders and Stroke (MIMNDE)

Mational Institute of Nursing Research (MIMNE)

Mational Center for Complementary and Alternative Medicine (NCCAM)

Mational Center for Research Resources (WCER)Mo Longer paricipating per WOT-00-12-085)
Office of Dietary Supplements (203)

Division of Program Coordination, Planning and Strateqgic Initiatives, Office of Research Infrastructure Programs (ORIF)

Special Note: Because of the differences in individual Institute and Center (IC) program requirements for this FOA, prospective applicar
Table of IC-Specific Information. Requirements and Staff Contacts, to make sure that their application is appropriate for one of the pal

WIy encouraged.
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Funding Opportunity Title Ruth L. Kirschstein National Research Service Award (NRSA) Instity
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Table of IC-Specific Information, Requirements and Staff Contacts

Release Date: March 25, 2011
Expiration Date: September 8, 2014

¢ NIH Institute or Center e Institute or Center Specific Information
¢ Scientific/Research ¢ See also: Application Submission Dates Schedule
Contact AIDS and AIDS-Related Applications
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Research Training & Career

Development Initial Posting: May 14, 2009
Extramural Training Last Revised: July 21, 2010
Mechanisms
Intramural

A. Training Grants
MNews

1. Do Training Grants have pre-award cost authority?

2. NIH uses a formula to calculate what would be awarded for tuition/fees and training related expenses.
Should the grantee use this formula as part of their requested budget in a competitive grant?

Career Resources
Q&A and FAQs



Dissecting the T32...what’s in the
application??

Core components

* Faculty mentors

* Training plan

* Prospective trainees

* Success of past trainees




Required Sections

* Program abstract
* Training Budget
* Training Program Plan
* Program Administration (director(s) and
administrator)
* Faculty (biosketches)

* Proposed Training (Curricula, seminars, career
guidance, mentorship)

* Program Evaluation
* Trainee Candidates
e |nstitutional environment and commitment to

the Program



Required Sections, cont.

* Recruitment and retention plan to enhance
diversity

* Responsible Conduct of Research

* Tables (1-10 for new applications; |-12 for
renewals)

* Tables are the most closely reviewed
section of the application!

* Data needs to be as complete as possible.

* NIHT32 Data Tables Instructions


http://grants.nih.gov/grants/funding/424/index.htm
http://grants.nih.gov/grants/funding/424/index.htm

Recommended Timeline

* 5 months prior to deadline: determine faculty trainer list
& review what data needs to be collected.

(Tip: for every additional 10-15 trainers,add ~| month of prep time)

* For renewal applications, at least 3 months prior to
deadline request current trainee research descriptions,
publications and update historical data.

e For interdepartmental training grants, at least 2 months
prior to deadline request departmental data (information
on applicant pool, current positions of past trainees).



Budget Components

e Stipends
* Training related expenses
> Health insurance

e Tuition and fees

o Justify differences in rates for tuition
* Travel
e Indirect costs of 8%



Creating a Budget - Stipends

Current rates posted on NIH website

http://grants.nih.gov/grants/guide/notice-
filesINOT-OD-12-033.html

Predoctoral $22,032
Postdoctoral Years of Experience
0 $39,264
1 $41,364
2 $44,340
3 $46,092
4 $47,820
5
6
7

$49,884
$51,582
or more $54,180




Creating a Budget

e Trainee Travel — Check with your awarding component
for their policy on this category

e Tuition-Request full amount of your campus rate for
anticipated trainees. Estimate annual increases per your
campus policy. Watch for differential tuition rates based on
residency, preliminary exam status, dual-degree programes,
etc.

e Training Related Expenses (includes Health
Insurance) Funds are to help defray expenses including
staff salaries, equipment, and supplies

> NIH will award $7850/postdoc and $4400/predoc trainee

> Request $2,200 per predoc and $3,850 per postdoc for TRE and
health insurance costs per below
> Health Insurance:

Request actual costs and budget future year increases. NIH will
limit the amount awarded to $2,000 per predoctoral trainee and
$4,000 per postdoctoral trainee




Training Related Expenses (Example)

Calculation Per Year

Predocs
Health Insurance (($22,032 x 29%) x 25 slots) = $ 153,555.00
Trainee Related $2,200 x 25 slots = $ 55,000.00
Expenses

TOTAL $ 208,555.00
Postdocs

0,
[(($39,264 X 18.%/0) X 2 slots) J_r (($41,364 x $ 30.316.00

Health Insurance 18.8%) x 2 slots)] =
Trainee Related $3,850 x 4 slots = $ 15,400.00
Expenses

TOTAL $ 45,716.00

GRAND TOTAL $ 254,271.00




Creating a Budget

 Facilities and Administrative Costs (also called indirect costs
or overhead) should be requested at a rate of 8% of total direct
costs less tuition, fees, and equipment.

Category Cost
Stipends S 712,056
Travel S 29,000
Training Related Expenses S 254,271
Tuition and Fees S 716,809
Total Direct Costs (TDC) $1,712,136
Modified Total Direct Costs (MTDC =

TDC less Tuition) S 995,327
Indirect Costs (8% of MTDC) S 79,626




Table |. Membership of Participating
Departments/Programs

* Purpose:
> Gives overall picture of training environment

» Special Instructions:

> Renewals begin revising table from previous
submission

° Include current trainee info for renewals only

> A=underrepresented minorities; B=individuals with
disabilities; C=Individuals with disadvantaged
background

> Requires summary data



Table |I.

Table 1. Memberzhip of Participating Departmentz/Programs
[Alphabetically)

!

For Renewal

For Renewal

I Predoctoral Applications, | Postdoctoral Applications,
W Trainees in Predoctoral Trainees in  |Postdoctoral | Postdoctoral
Department [ Predoctoral Trainees Department / | Trainses Trainess

Faculty Program Trainees With | Supported by Program With Supported by

Faculty Members (Supported Participating | This Training | (Supported |Participating | This Training
Participating Members in | Participating | by Any NIH Faculty Grant by Any NIH Faculty Grant
Department | Department [ im This Training (TGE]) (TGE) Training [TGE) (TGE]
Program Program Application Grant) AlBIC AJBIC Grant) AJBIC AJBIC
Cept. of Biclogy 45 14 38 (18] 12 () 2{2) S0 (5) 15 (7) 2(2)
11140 a/o 11000 Qoo
Meuroscience 32 20 31 (20} 14 (T} 4 (4} 40 (7} 23 {(10) 202}
Program 21061 Qo £/an 1100
Dept. of 25 5 30 {10} 5(3) 3({3) 28 {0y 12 (6) oo
Pharmacalogy 1/0¢0 QDo 00N Qeo

(Medical School)

31 (16} 28 4 (4]

For Renewals: Arrows indicate information you might already have.
Column 2. Department contact or website
Columns 4 & 7. Department contact or website
Columns 5 & 8. Department/Faculty contact




Table 2. Participating Faculty Members

* Purpose:

o Distribution of faculty (sr vs jr; clinical vs
basic, etc.)

» Special Instructions:

> Renewals begin revising table from previous
submission



Table 2.

113
¥

l

Table 2. Participating Faculty Members
(Alphabetically by Faculty Member)

Name/Degres(s) Rank Primary (& Secondary) Appointment(s) Rale in Program Research Interest
Abrams-Johnson, Jane, PO [Asst, Prof. Pharmacology; Mentor Regulation of Synthesis of
(Biochemisiry-Medical Schoal) Sicgenic Amines
Jones, Lisa 5., MD Res. Assi Microbiology and Immunology Mentor Protein Structurs, Folding,
Prof. (Meurosciencs Program) Exec Com and Immunagenicity
Sandaz, J. Migusel, MO, PRD [Assoc. Prof.  |Meuroscience Program Mentor Jevelopmental Genetics in
Drosophila
Thnm -r Id-\l I-\.I'\-'lF\.I' III Dhn DFH‘ F '-'|'|F niHHHHM I'+FII -~ .‘H - II-\.F :iﬂﬂl‘\.l.l‘il‘\.F D HHHHH L] B I'\F\.H+I'|F “I‘\.II‘\.HI I|'|F - '-\'-I'\.l'lﬂ'iﬂ

Arrows indicate information you may already have.
Column 2. Department contact or website; Campus Directory
Column 5. Faculty contact or department website




Table 3. Institutional Training Grant Support
Available to Participating Faculty Members,

Departments or Programs
* Purpose:

> Overlap of proposed grant with existing Ts.

* Special Instructions:

> Number of Pre/Post Trainees separated into
separate columns

° Includes short-term trainees

> Renewals begin revising table from previous
submission

> Requires summary data



Table 3.

Table 3. Institutional Training Grant Support Available to Participating Faculty Members, Department{s), or Programis)

Short-
Funding Source | Active or Predoctoral | Postdoctoral Term
Including Pending Pragram Trainees Trainees Trainees | Total Mo. of Mames of
Identifying Project Director Supported | Supported | Supported | Participating | Owverlapping
Title of Training Grant HNumber Perigd {Department] | This Year This Year | This Year Faculty Faculty
Bicimmunctherapy T2 CADSZE4-11 (D8/02-07/07 |Baker, A 12 25 Abelson
Training Grant {Pathalogy) Erown
Fizlds
Johnson
Sung
Watson
Pharmacalogica T32 GMD4523-01 |Pending James, C. 10 19 Jones
Sciences {Pharmacalogy) Jenson
Watson
Genetic Basis of Menta T32 MHOZ702-07 (06/03-07/08 |Johnsan, A. 4 4 T Johnson
limess {Psychiainy Walson
Tatals A A MIA 26 4 0 51 M




Table 4. Grant and Contract Support of the
Participating Faculty Members

Purpose:

o Strength of research environment; availability
of funds to support research

Instructions:
o List faculty member name by each grant
° ¥ to indicate pending support

o List total direct costs when years have
substantial changes

o List faculty member role explicitly for each
grant



Table 4.

Table 4. Grant and Contract Support of the Participating Faculty Members

(Alphabetically by Faculty Member)

Current Year Direct
Costs Awarded
(Total Direct Costs for
Faculty Source of Support, Grant Project Pericd Awiards With Substantial
Member Murmber and Status Faculty Member Raole on Project and Grant Title Active Future Changes)
Jones, J. MIH 1 RO1 CATE252-01 Pl - Struciure and Function of Acetylcholine Recepiors J502-05/014 * 180,000
Jones, J. MIH & F058 Al0DD21-03 Fl - Purifization & ldentification of Receplors 11/03-11/08 140,000
Mack, T. American Hearf Assoc. Pl - Conirol of Angiogenssis J305-03702 F185,000
Mack, T. MSF PCM 20-12835 Ca-Pl - Cell Culiure Center 12/08-12/08 %120,000
(0. Stockicn, PP
Mack, T. MIH 1 P01 CAT1202-02 Project Leader of Subproject 4: "Genetic Control of 10005-1070% $1E5,000
{DO. Stockion, PLVPL) Cell Dhvision”
Srith, J. Mone
Zachary, & |NIH 101 Al-28507-01 * Fl - Hurman Monoclonal Antibedies as a Therapy for Ove-07i14 200,000
Staphyloccal Enterotoxin (33 million)

Arrows indicate information you may already have.
All Columns. Campus financial system or Department/Faculty Contact




Table 5. Pre- and Postdoctoral Trainees of
Participating Faculty Members

Purpose:
> Success proposed faculty have in training

Instructions:

o List each faculty member’s past and current
trainees

> Renewals begin revising table from previous
submission

o ** for trainees currently or previously
supported on grant

° |0 years of data



Table 5.

Table 5. Pre- and Postdoctoral Trainees of Participating Faculty Members
{Alphabetically by Faculty Member for the Past Ten Years)

determinead

Trainee
Mame Prior Pricor Current Position of
Past |/ [(Where Pre ! Prior Academic Academic FPast Trainees [
Current Trainming FPost | Training | Academic| Degree Degres Title of Resesarch Source of Suppaort of
Faculty Member Traines Dcourred) Lewel Pericd Degrees{s) Year(s) Instituticnis) Project Current Trainees
Abboti-Miller, Jane FPast Schwartz, A Fr= @409 BA e LI of W Role of Asst Scientist, Scripps
(Cornell) Transcription Factor | Ressarch Foundation
X in Synaptic
Plasticity
Abbot-Miller, Jane Fast == Jones, J. Fre a5-00 AB B3 Srimnel Frotein kinass Fes. Assoc. Prof.
{Cornell) signaling cascades |Microbiol., U CA,
im C elegans Berkaley
Abbot-Miller, Jane Fast Honerard, F. Paost a8-01 FhD Ba Purdue Excision Repair in Postdoc, Pathology,
Multiple My=loma Yale, lab of ILK. Sickly
Cells
Abboti-Miller, Jane Current |*"Baksr, A Fre Ot BS alt Come Sene Expression in |MIH 2 T32 GMOS5584-08
Drosophila
Abboti-Miller, Jane Current | Smith, D. Paost O:5- FhD 05 . of CT OMA Repair and MIH 1 F32 ESD82942-01
Chemical
Zarcinogenesis
Abboti-Miller, Jane Cuwrrent |Haggeriy. O Paost 05— FhD 05 LI of M Cell Cycle Control MIH 1 RO1 CATE258-01
im Weast
Zyskind, J. Quincy FPast Mons
Zyskind, J. Quincy Cuwrrent |Bunting. C. Fr= 05— BA 05 Wanderbilt Title not yet MIH 1 T32 GMOS086-05

Arrows indicate information you may already have.
All Columns. Faculty Contact
Columns 4, 5 & 10. Payroll data

Columns 5-8. Campus graduate programs

Column 10. Internet search, Linked In




Table 6. Publications of Research Completed by
Trainees (or Potential Trainees)

Purpose:
> Trainee productivity, authorship, etc.

Instructions:
> Renewals begin revising table from previous submission
o *for TGE
o ** for trainees currently or previously supported on grant
> 10 years of data

o Abstracts can be listed only if more complete publication hasn’t
appeared

> Need to follow NIH Publication Guidelines and list PMC
numbers, etc.

> Bold trainee in authors list
> Pre/Post and Past/Current separately in each group.



Table 6.

|

!

(List Pre/Postdoctoral and Past/Current Trainees Separately in Each Group)

\L Table 6. Publications of Research Completed by Trainees (or Potential Trainees) \L

N
Pre / Past/ Name of Trainee
Post Current (Years in Program) Mentor(s) Publication (Authors, Year, Title, Journal, PMCID)
Pre Past Brown, B.** Jones Brown, B. and Jones J., 2001, "Repeated Sequences in Drosophila,” J. Mol.
(1998-2001) Biol., 242:503-510.
Corman, T., Walker, J.D., and Brown, B., 1999, "Ontogeny of Tolerance to
Alloantigens,"” Am. J. Anat., 146:156 (abstract).
Pre Past Thompson, P.** Berg Miter, M.H., Owens. R., Thompson, P., and Berg. L., 1998, "Insulin
{1995-2000) Treatment of Diabetic Rats," J. Comp. Neurol., 373:350-378.
Pre Past Wand, D. Layback Mo Publications
{1998-2003)
Pre Current Samuels, J.* Peters Samuels, J. and Peters M., 2007, "Molecular Analysis of RNA Viruses,"
(2004-) Maolecular Biology of the Cell, Vol. 11, 12-18.
Pre Current Greenstein, M. Chu Greenstein, M., and Chu, J., 2008, "Sympathetic Noradrenergic Innervation
(2004-) of Drosophila,” Genetics (In press).
Pre Current Smith, B.** MNeustaff Mo Publications
(2006-)
Post Past Green, V.= Smith Green, V. and Smith, 5., 2001, "Repeated Sequences in Xenopus," J. Mol
{1995-2001) Biol., 244:103-110.
Smith, S., Watkins, J.D., and Green, V., 2000, "Tolerance to Alloantigens in
Frogs,” Am. J. Anat., 146:156 (abstract).
Post Past Thomas, P.* Berg Miter, M.H., Owens, R., Thomas, P., and Berg, L., 2002, "Insulin Deficiency
(2000-2002) in Diabetic Rats," J. Nutrition, 373:350-378.
Post Past Schultz, H. Easygai Mo Publications
{2001-2003)
Post Current Samuels, J.* Peters Samuels, J. and Peters M., 2007, "Molecular Analysis of DNA Viruses,"
(2008-) Maolecular Biology of the Cell, Vol. 11, 12-18.
Post Current Greenstuff, M. Chew Greenstuff, M., and Chew, J., 2006, "Mon-digestible fibre influences
(2005-) bicavailability of vitamins®, J. Pharm Sci. (In press).
Post Current Jones, W.*" MNewpeeye Mo Publications
(2007-1

Arrows indicate information you may already have.
Column 5. PubMed; prof. society abstracts, trainee contact




Table 7A.Admissions and Completion Records for
the Participating Departments & Programs during
the Past Five Years (Pre)

Purpose:

o Recruitment and retention of trainees, URM and
disability recruitment and retention

Instructions:
o List by department/program and by years

> A=underrepresented minorities; B=individuals
with disabilities; C=Individuals with disadvantaged
background



Table 7A.

Table 7TA. Admissions and Completion Records for the Participating Departments and Programs During the Past Five Years
(Predoctoral Applicants)

Trainees Trainees
Completed Completed
Trainees Program Program Trainees
Applicants | Applicants | Applicants | Still in Earned PhD or | Earned Other Left Reason for Leaving
Applied | Accepted | Enrolled | Program MD/PhD Degree Program Program
Department / Entering (TGE) (TGE) (TGE) (TGE) (TGE) (TGE) (TGE) (if training was not
Program Year A A A/BIC A/BIC A/B/C A/B/C A/BIC completed)
Department of 2003 8(5) G (4) 4(3) 2(1) 1(1) 0 (0} 1(1) |Changed career
Biochemistry 0 0 0531 0/0/0 0/0/0 0/0/0 0/0/0  |interests
Department of 2004 9(7) G (4) 3(3) 4 (3) 1(1) 00} 00
Biochemistry 1 10 0/0/0 0/0/0 0/0/0 0/0/0 0/0/0
Department of 2005 10 (8) B (3) 3(3) 4 (3) 0(0) MS 1 0(0) |Wentto medical
Biochemistry 2 1 1/0/0 0/0/0 0/0/0 1/0/0 0/0/0  |school
Department of 2006 12 (9) 10 (B) 8(5) 6 (d) 00y 0 {0} 2(n 1 left for a job in
Biochemistry 3 1 1/0/0 0/0/0 0/0/0 0/0/0 0/0/0  |industry;
1 left for reasons
unknown
Department of 2007 15(12) 10 (8) 8(6) 8 (8) 0(0) 0 (0} 0(0)
Biochemistry 4 2 211/0 210 0/0/0 0/0/0 0/0/0
Interdepartmental 2003 125 (9) 24 (18) 18 (15) 2(4) 12 (11) 00}y 1(0) |Transferred to
Graduate Program in 5 0 0/0/0 00/0 0/0/0 0/0/0 0/0/0 | Biocengineering PhD
Genetics program
Interdepartmental 2004 123 (91) 22 (17 16 (16) 10 (10} 4 (4) 0(0) 2(2) 1 transferred to
Graduate Program in 3 1 1/0/0 0/0/0 0/0/0 0/0/0 1/0/0 | another institution; 1

=enetics

All Columns. Department/Program Contact
Explain any trainees who have left without
completing in final column

enrolled in medical




Table 7B. Admissions and Completion Records for
the Participating Departments and Programs during
the Past Five Years (Post)

Purpose:

o Recruitment and retention of trainees, URM and
disability recruitment and retention

Instructions:
> Explain in final column when trainees leave before
completing training
> A=underrepresented minorities; B=individuals

with disabilities; C=Individuals with disadvantaged
background

° |Indicate system of recruitment as footnote



Table 7B.

Table 7B. Admissions and Completion Records for the Participating Departments and Programs During the Past Five Years
(Postdoctoral Applicants)

Applicants | Trainees | Trainees | Trainees
Applicants | Applicants Entered Still in Completed Left Reason for Leaving
Applied Accepted Program | Program | Program | Program Program
Department/ | Entering | Degree (TGE) (TGE) (TGE) (TGE) (TGE) (TGE) (if training was not
Program Year Type A A A/BIC A/B/C A/B/C A/B/C completed)
Department of 2006 FhD Gid) 3(3) 1{1) 1{1) 0 {0y 0 {0y
Pathology 0 0 0/1/0 0/1/0 0/0/0 0/0/0
Department of 2006 MD 4(3) 3(2) 21y 21y 0 {0y 0 {0y
Pathology 1 1 1/0/0 1/0/0 0/0/0 0/0/0
Cepartment of 2006 MDJ/PhD 4 (4) 3(2) 31(2) 2(1) 0 (D) 1(1) 1 career change — law
Pathology 0 0 0/1/0 0/1/0 0/0/0 0/0/0  |school
Department of 2006 List Other 1(1) 0 (0} 0 (0} 0 (0} 0 (0} 0 (0}
Pathology Relevant 0 0 0/0/o 0/0/o 0/0/0 0/o/o
Department of 2006 Total 15 (12) 9(7) G (4) 5(3) 00y 1(1)
Pathology 2 1 1/2/0 1/2/0 0/0/0 0/0/0
Department of 2007 FhD 8(8) 7 (B) G (5) 5(4) 0 {0y 1(1) .
Pathology 7 1 1/0/0 1/0/0 0/0/0 oigig |1 1€t for industry
Department of 2007 MD 3(3) 2 (2) 1(1) 1(1) 0 {0y 0 (0}
Pathology 1 1 1/0/0 1/0/0 0/0/0 0/0/0
Department of 2007 MD/PhD 2(2) 2(2) 2(2) 2(2) 0 {0y 0 (0}
Pathology 0 0 0/1/0 0/1/0 0/0/0 0/0/0
Department of 2007 DDS 3(2) 2 (2) 21y 21y 0 {0y 0 (0}
Pathology 0 0 /oM /oM 0/0/0 0/0/0
Department of 2007 Total 16 (13) 12 (12) 11 (9) 10 (8) 0 {0y 1(1)
Pathology 3 2 211 211 0/0/0 0/0/0

All Columns. Department/Faculty Contact




Table 8A. Qualifications of Recent Predoctoral
Applicants

Purpose:
> Quality and depth of applicant pool

Instructions:
o Column for department/program
> Column for year
> * indicates Training Grant Eligible (TGE)
° | year of data
> GPA on 4.0 scale
o Specific sequence of applicants
> Requires summary data



Table 8A.

J Table 8A. Qualifications of Recent Predoctoral Applicants

Frogram

GRE Scores
W, G, Adv Support
Applicant (Percentiles) from this
Department / (List by Previous Degree{z) | and/or MCAT | Undergrad | Interviewed | Accepted | Enrolled | Grant

Year Program Number) Institution(s) | & Year(s) Scores GPA (/M) (Y/MN) (YIM) {¥/M)

2007 |Medical Scientist 1* . af Wi BSM 06 12,11, @, 10 363 L4 i Y W
Training Program

2007 |Medical Scientist * Stanford B5 06 11,13, N, 11 372 L i M M
Training Program JHU

2007 |Medical Scientist 3 ale U. BA 05 10, 9, ©, 11 375 L N N M
Training Program Wash. U. MS'06 |880 680 740

2007 |Molecular Bioghysics 1* UoafIL BS'DE |7O0 730 T20 4.0 ¥ i i b
Program

2007 [Molecular Biophysics x* Rutgers BS'07 710 830 Ba0 3.36 b b b i
Frogram

2007 [Molecular Biophysics 3 Berkeley BS'07 680 T10 720 368 b b M M
Frogram UCSF

2007 |Molecular Bioghysics 4% U of TX BS'07 | 720 890 730 373 ¥ i M M
Frogram (979%) (79%) JHU

(85%)

2007 |Molecular Bioghysics 5* Tufts L. BS'DE  |850 670 630 332 ] M M M
Program

2007 |Molecular Bioghysics 6 . of Kyote BS'05 |480 710 720 MFA M M M M

Arrows indicate information you may already have.

Columns 4-7, 10. Department Contact, GWIS, ISIS

Column 8-10. Department Contact




Table 8B. Qualifications of Recent Postdoctoral
Applicants

Purpose:
> Quality and depth of applicant pool

Instructions:
> Column for department/program
> Column for year
> *indicates TGE
° | year of data
o Specific sequence of applicants
° Indicate system of recruitment as footnote



Table 8B.

J

Table 8B. Qualifications of Recent Postdoctoral Applicants

i Doctoral Thesis or Other Support
Applicant _ Research Experience & _ o Offered | Entered | from this
Department/ | (List by Previous Degree(s) Research Advisor Residency Training | Position | Program | Grant
Year Program HNumber) Institution & Year(s) {if relevant) Institution PGY [¥IM) [N} [¥IN})
2007 |Pathology 1* L. of Wi DWM '0S  [Inhikitors of Nitric Oxide Pathology Cornell h i b
Synthase; James, L. Vel PGY2
2007 |Pathology I* Stanford MD 06  |Pharmacogenetics of Anesthesiology Y M M
anssthetics in wound UCSF PGY1 UMC
healing; Jones, J.
2007 |Pathology 2 Yale U MD 06 |G Protein Coupled Pediatrics Harvard b M M
Receptors; Wilson, & PG
2007 |Molecular 1* L. of IL PhD 06 |Developmental Genetics in A b i b
Biophysics Drozophila Smith, J
Frogram
2007 |Molecular I Rutgers PhD 06 |Regulation of NF-KE; [iA Y i W
Biophysics Felman, R.
Frogram
2007 |Molecular 2 Berkeley FhD 06 |Mclecular and Genetic [dA b i M
Bicphysics Analysis of RMNA Viruses;
Program Thomas, JC
2007 |Molecular a* Bavylor MDD 06 |P53 mutations; Johns, L Cincology Mount h M [y
Biocphysics Sinai PGEY2 UCsD
Program
2007 |Molecular o* Tufts L. FhD.'05 |(Genetics of Meuronal Cel Meurclogy MGH I M M
Biophysics MD ‘07 |Division; Crocker, 5 PGEY1
Frogram
2007 |Molecular B . of Kyofo CPhil'07 |Regulation of Gens =Y I M M
Biophysics Expreszion; Roberzton
Frogram

Arrows indicate information you may already have.

Columns 4-9. Department /Faculty Contact




Table 9A. Qualifications of Current Predoctoral
Trainees Associated with Training Program

Purpose:

> Quality and number of trainees currently
enrolled and their distribution by mentor and
department

Instructions:
o List trainees by number
o * indicates TGE
> Specific sequence of trainees
> Requires summary data



Table 9A.

v

W

Table 9A. Qualifications of the Current Predoctoral Trainees Clearly Associated with the Training Program

%

! Vv
GRE Scores / Calendar
(Percentiles) Years
V, Q, Adv Current Appointed
Department / Trainee Previous Degree(s) & and/or Undergraduate | Research | Yearsin to This
Program (List by Number) | Institution(s) Year(s) MCAT Scores GPA Mentor Program Grant
Biochem 1* U. of WI BSN '06 680 720 750 3.63 Jones, J. | '07-present None
Genetics v MIT BS 06 12,12, R, 14 3.72 Huerta, X. | '05-present | '08-'07
Genetics ¥ U. Penn. BA 05 700 710 640 375 Felman, R. | '07-present | '06-present
Wash. U. MS 07 (96% 62% 84%)
Genetics 4 U. Mich. BA'07 650 710 630 3.34 TBN '07-present None
(80% 92% 83%)
Program Statistics
Total Number | Number of TGE Average GRE/
of Trainees Trainees MCAT Scores Average GPA
590, 705, 595
4 3 12,12, R, 14 361

Arrows indicate information you may already have.




Table 9B. Qualifications of Current Postdoctoral
Trainees Associated with Training Program

Purpose:

> Quality and number of trainees currently
enrolled and their distribution by mentor and
department

Instructions:
° Trainees listed by number
o * indicates TGE
> Specific sequence of trainees
> Requires summary data



Table 9B.

Table 9B. Qualifications of the Current Postdoctoral Trainees Clearly Associated with the

Training Program
|

v

A W \/ W
Doctoral Thesis or
Other Previous Calendar
Research Years
Experience & Residency Current Appointed
Department / Trainee Previous Degree(s) & | Research Advisor Training Research Years in to This
Program (List by Number) | Institution(s) Year(s) (If Relevant) Institution Mentor Program Grant
Clin Pharm 1" . Penn DWM '05 Pharmacogenetics | Anesthesiology Smith '07-present MNone
of anesthetics in . Penn
wound healing.
Jones, J.
MNeurosci 2" Vanderbilt MD. '03 G Protein Coupled MNeurology U. Green '06-present '06-07
University Receptors Wilson, Michigan
G.
MNeurosci 3* L. of Michigan MD '06 Physiology of CCK Internal Jones '06-present | '06-present
Evans, K. Medicine U.
Washington
Biochemistry 4* Washington U. FhD '02 Inhibitors of Nitric Cardiology Johnson 05-06 '05-07
MD 'D4 Oxide Synthatase UTSW
James, L.
Medicine a* Duke University PhD '05 Regulation of NF-kB Diaz '05-present Mone
Felman, R.
Pathology B Emory University MD 'D5 MNone Hematology Walentino | '06-present Mone
UAZ

Program Statistics

Total Number
of Trainees

Number of TGE
Trainees

6

5

Arrows indicate information you may already have.




Table 10.Admissions and Completion Records for for URM
Trainees, Trainees with Disabilities, and Trainees from
Disadvantaged Backgrounds Clearly Associated with the
Training Program

Purpose:

> Recruitment and retention of different diversity
groups and their support.

Instructions:
> Column for diversity recruitment group
> * indicates TGE
o Specific sequence of trainees
> Bold T32 number if current grant
o 5 years of data



Table 10.

Table 10: Admissions and Completion Records for Underrepresented Minority (URM) Trainees, Trainees with Disabilities, and

Trainees from Disadvantaged Backgrounds Clearly Associated With the Training Program

v

J v v v v
Diversity Trainee | Entering Source of Support Left Without Current Status
Recruitment | (Listby Year Department / and if Support by In Completed | Completing Career or
Group Number) | (Pre/Post) Program NRSA Grant Training | Training Training Employment
LURM Trainees 1 2006 Genetics T32 GM001122 Y Postdoctoral Trainee
{Pre) F31 UCSF
URM Trainees 1 2007 Cell Biology University Fellowship Y Mentor and student
{Post) Research both moved to another
institution
LURM Trainees 1 2007 Chemistry Lectureship Y
(Post)
Trainees With 1 2004 Pharmacology T32 GM0O01144 Y Postdoctoral Trainee
Disabilities (Pre) F31 NYLU
Trainees With 2 2006 Cell Biology RO1 Y Career Change
Disabilities (Post)
Trainees With 3 2007 Medicine Research Associate Y
Disabilities (Post)
Trainees From 1 2005 Genetics T32 GM0DO1155 Y Postdoctoral Trainee
Disadvantaged (Pre) F31 UJ. Chicago
Backgrounds

Arrows indicate information you may already have.
Column 5. Payroll data or financial data




Table | |.Appointments to the Training Grant for
Each Year of the Past Award (renewals only)

Purpose:

° Analysis of utilization of awarded slots

Instructions:

> Delete rows not relevant to grant.
> Each type of data has its own row

> Explain unfilled slots in the footnote



Table 1 1.

Table 11. Appointments to the Training Grant For Each Year of the Past Award (Renewal Applications Only)

v V
Grant Year 2003-2004 | 2004-2005 | 2005-2006 | 2008-2007 | 2007-2008
Predoctoral Positions Awarded (Months of Support) 10(120) 12 (144) 14 (168) 14 (168) 14 (168)
Predoctoral Trainees Appointed (Months of Suppert Used) 10(120) 131 (144) 14 (168) 132 (196) 14 (168)
Predoctoral URM Trainees Appointed (Months of Support) 1(12) 2(24) (0) 1(12) 1(12)
Predoctoral Trainees with Disabilities Appointed (Months of Support) 1(12) 0(0) 1(12) 2(12) 0(0)
Predoctoral Trainees from Disadvantaged Background Appointed 0{0) 0(0) 0(0) 0(0) 1{12)
(Months of Support)
Postdoctoral Positions Awarded (Months of Support) 4 (48) 4 (48) 4 (48) 4 (48) 4{48)
Postdoctoral Trainees With MD Appointed 1 1 2 1 2
Postdoctoral Trainees With MD/PhD Appointed 2 1 1 0 0
Postdoctoral Trainees With PhD Appointed 1 1 0 1 2
Postdoctoral Trainees With Other Degree Appointed 0 DrPH DrPH PharmD 0
Postdoctoral Trainees Appointed (Months of Support Used) 4 (48) 4 (48) 4 (48) 3(38)3 4 {48)
Postdoctoral URM Trainees Appointed (Months of Support) 1(12) 2(24) 0(0) 1{12) 1(12)
Postdoctoral Trainees with Disabilities Appointed (Months of Support) 0(0) 0(0) 0(0) 0(0) 0(0)
Postdoctoral Trainees from Disadvantaged Background Appointed 0i{0) 00 0(0) 0(0) 1(12)

(Months of Support)

' One frainee left after 6 months and a second frainee was appointed for the remainder of the year.

* One position was not filled.

Arrows indicate information you may already have.




Table 12A. Predoctoral Trainees Supported by This
Training Grant (renewals only)

Purpose:

> Evaluation of success of program and utilization
of slots

Instructions:
> Explain coding of source of support in footnote

> Renewals begin revising table from previous
submission

> Requires summary data



Table 12A.

Table 12A. Predoctoral Trainees Supported by This Training Grant (Renewal Applications Only)

Predoctoral (and MSTP) Trainees (Listed Sequentially by Entering Class)

Enter Source(s) of Support and Academic Year for Each Grant Year

Wl
v

J

Trainee, Year of

Title of Current
Entry Prior Degree & | Grant | Grant | Grant | Grant | Grant | Grant | Grant | Grant | Grant | Grant Research Position and
Institution (Mentor — | Year | Year | Year | Year | Year | Year | Year | Year | Year | Year Project or Degree(s) Institution
Department / -01 -02 03 -04 -05 -06 07 -08 -09 -10 Research Received | (Grant Support
Program) 5-99 | 99-00 | 00-01 | 01-02 | 02-03 | 03-04 | 04-05 | 05-06 | 06-07 | O7-08 Topic {Year) Obtained)
Cox, C., 1994 BA, TG TG RG RG/ Clening of WD, PhD Asst. Prof.
Cornell Univ. TG3 Human Globin (2002) Hematology,
{Jones-Biochem.) Genes Futgers {50%
climical, 50%
ressarch, MIH
K11}
Smith, J. G, 1895 B5,| TG TS R Structural M.S Parke-Davis
lowa State UL Studies of (2001 {Lab.
(Zordon-MCE) Membrane- Technician)
Bound Proteins
Jehngen, J., 2002 TG2 TG TG RG RG Fegulation of PhD Postdoctoral
BEPFharm, Duquesne EBY Gene (2007} Trainee wiC.
{Jacobsa-Virology) Expression Chen, Univ. of
Ca, Davis
Smolock, Y., 2005 BS, UF UF TG Purine In Training
UCLA Synthesis
(Rifkind-Geneticz) Mutants in
Mammalian
Cells
Thomas, G., 2007 TG In Training
O,
U. Penn

{unaszsigned)

Arrows indicate information you may already have.
Columns 2-11. Payroll data
Column 14. NIH RePORT; NSF Award Search;
Alumni Contact



Table |12B. Postdoctoral Trainees Supported by This
Training Grant (renewals only)

Purpose:

o Evaluation of success of program and
utilization of slots

Instructions:

> Explain coding of source of support in
footnote

> Renewals begin revising table from previous
submission



Table |2B.

Table 12B. Postdoctoral Trainees Supported by This Training Grant (Renewal Applications Only)

Postdocrtoral Trainees (Listed Sequentially by Year of Entry)

Enter Source(s) of Support and Academic Year for Each Grant Year

L

l

Harvard
(Hahn-Madicing)

Fruit Fly Nymphsz

Degree or
Certification Current
Trainee, Year of Entry |Grant | Grant | Grant | Grant | Grant | Grant | Grant | Grant | Grant | Grant (Year) or Position and
Prior Degree & Year | Year | Year | Year | Year | Year | Year | Year | Year | Year | Title of Research Other Institution
Institution (Mentor- | 01 | 02 | 03 | 04 | 05 | 06 | 07 | 08 | 09 | A0 Project or Relevant |(Grant Support
Department / Program) | 98-39 | 99-00 | 00-01 | 01-02 | 02-03 | 03-04 | 04-05 | 05-06 | 06-07 |07-08 | Research Topic Outcome Obtained)
Jones, C., 2001 MD, PGY | PGY | TG | TG | PGY Membrane MiA Azsistant
CWRL 1 2 3 Structures Professor
(Wu-Pharmacology) (Dept.
Pharmacalogy)
(RO1 MIMH)
Rivera, M., 2002 MD- PGY | PGY | TG | TG | CCF | PGY Tranzdermal Cerifficate of Pediafric
PhD, Yale 1 2 E | Pharmacodynamics Clinica Resident
(Frank-Fharmacology) Investigation
2004
Stone, V. 2004 PhD, TG | TG | RG | RG | Genetic Variation in MIA In Training

Arrows indicate information you may already have.

Columns 2-11. Payroll data

Column 14. NIH RePORT; NSF Award Search; Alumni Contact




Submission-Grants.gov

* Compile and upload materials early

> Biosketches, tables and training plans can run
in the hundreds of pages!

» Create a checklist to ensure nothing is
missed

* Prepare appendices and bookmark PDF
sections




Completed the submission, then

what!?

* Make sure it uploads into eRA commons
completely

o Await reviews
e Possible site visit



Preparing for the Site Visit




Site Visits

* One-day visit
* May ask for additional information during
the visit

* Will ask to re-pay you for lunch/breakfast
expenses

e Schedule will include visits with senior
administration, faculty, students



Just in Time

* NIH is now asking for Just In Time
Information for Training Grants
° Provide updated protocol list for

Human Subjects

Vertebrate Animals



Essential NIH VVebsites

NIH Grants Policy Statement
(Revised October 2011)

Especially look at the following parts:
Subpart A, General Terms & Conditions

Subpart B, Specific Types of Grants (including Training Grants)

The NIH Grants Policy Statement includes information on trainee period of
support, allowable and unallowable costs, stipend levels, and many other policy
ISsues.


http://grants.nih.gov/grants/policy/nihgps_2011/index.htm
http://grants.nih.gov/grants/policy/nihgps_2011/nihgps_ch3.htm
http://grants.nih.gov/grants/policy/nihgps_2011/nihgps_ch9.htm

Essential NIH Websites

eRA Commons:

(If you don t have an eRA Commons login ID and password,
request this from your Dean's Research Office.)

Log in to eRA Commons to access your
Notice of Grant Award (NGA).

Your NGA gives the terms and conditions of your unique training
grant and provides contact information for your grant’s Program
Official and Grants Specialist.


https://commons.era.nih.gov/commons/index.jsp

Notice of Grant Award

Examples of statements from Notice of Grant Award (NGA):

This award includes funds to support |2 trainees (144 Trainee Months). The maximum

number of trainees that may be appointed without the prior written approval of
NIGMS staff is 12 (144 Trainee Months).

The next non-competing progress report for this grant is due on December |.

INFORMATION: This award utilizes as an offset the unobligated balance from the -28
year financial status report in the amount of $110,307.

Unless this award specifically provides for short-term appointments, it is not the
practice of NICHD to accept appointments of less than 12 months duration.

Postdoctoral trainees with no clinical responsibilities (e.g. Ph.D. degree, M.D. degree
with no U.S. board certification) and more than 5 years of postdoctoral research
experience (i.e. stipend level 6 or higher) must receive prior approval from the
NIDDK before being appointed to an NIDDK training grant. Only in unusual cases
will such approval be given.



Trainee Appointments

An appointment must be no longer than 12 months for
the initial period, and no shorter than 9 months.

Generally at NIH, 1 slot equals 1 person.

Appointments can start on any date, e.g. August 15,
July 1, March 1, but AVOID END-OF-MONTH START
DATES!

Use dates that make 1t easy to remember.

Trainee and TG Director electronically approve
appointment each year via xTrain.



Trainee Terminations

e Trainee, TG Director, and RSP electronically
approve Term Form 1n xTrain only when trainee 1s
NOT immediately reappointed.

 When a trainee 1s appointed multiple, non-
consecutive years (e.g., 7/1/08-6/30/09, 7/1/09-

6/30/10, [break], 7/1/11-6/30/12):

Trainee signs Term Form at end of each non-

renewed appointment period (e.g., Term Form
signed on 6/30/10 and on 6/30/12).




Trainee Payback Agreement

Only Postdoc trainees sign the Payback
Agreement.

Payback Agreement 1s the ONLY trainee form

processed on paper. (Set up the trainee
appointment in x1rain, print out the Payback
Agreement, get signatures from trainee and director,

mail in to NIH.)

Keep a copy of the signed Payback Agreement
for your own files.



X Train Basics

* Electronic submission and storage of NRSA
appointment forms (PHS 2271), NRSA

payback agreement (PHS 603 1) and NRSA
terminations forms (PHS 416-7).

e Part of eRA Commons

» Required as of January 1,201 | for
> T34 (only appt forms)

o Other Ts (appt, payback, and term forms)
> Fs (only term forms)

> R25 and R90 (mostly appt forms)

o KI2,KL2 and KMI (mostly appt forms)




Getting Started

e Need eRA Commons Account
* Need ASST role in eRA Commons

* Pl needs to delegate xTrain authority to
you

e xTrain website with information/training,

etc.
http://era.nih.gov/services_for_ applicants/other/xTrain.cfm



NIH Appointments

Pay 100% of stipend authorized by NIH

For postdocs, stipend is set by number of complete
years of postdoc experience

 Stipends are not subject to employment taxes
* Trainees may be need to file taxes quarterly

e Supplementation is allowed

Cannot be on federal funds



Training Related Expenses (TRE)

* What’s allowed? (in general)
Administrative Salaries Speakers
Supplies and EquipmentPrinting Costs
Allowance for Trainees Expenses

e NOT ALLOWED (in general)

Individual memberships Individual
subscriptions

Recruiting individuals Food for meetings
Computers

» Documentation is important!
Need to have documentation of how money was spent



Rebudgeting of Funds

Stipends

Can be rebudgeted within tuition and fees
Tuition and Fees

Can be rebudgeted within stipends
Travel

Can be rebudgeted anywhere

Training Related Expenses including Health
Insurance

> Can be rebudgeted anywhere



Effort Reporting

 Pls of training grants do need to report effort

 Trainees and trainers typically do NOT need to report
effort (exception: trainers who have percent effort listed
on the competitive renewal should report that effort)

» Administrators or other employees, who are paid by the
training grant, will also need to report their effort.



Annual Progress Reports

» Due 2-6 months prior to next grant year
Submitted via paper form NIH 2590
Update human/vertebrate animal protocols
Update trainer list

Budget should use amounts anticipated for the next
budget year (tuition, health insurance rates, etc.).
Stipend rates should be the most current rates announced
by NIH.

*For most awards, the amounts awarded will not be
Increased from amount awarded in Year 1 except for
stipend increases



Annual Progress Reports

Budget Justification: “Explain any rebudgeting from trainee
positions (stipends) into tuition and fees that has occurred in
the current budget period, including the number of trainee
positions (predoctoral and postdoctoral) and the estimated
dollar figure that was rebudgeted during the budget period
being reported.”

Narrative on responsible conduct of research training
Narrative on diversity recruitment activities

Paragraph on each trainee explaining research and
coursework

New publications includes those by former trainees still in
training (Remember PMCID numbers)

Requires Trainee Diversity Report
Data Table 12A or 12B
All Personnel Report is not applicable



Year-End Close Out Procedures for
Training Grants

* NIH requires that a FSR (financial status report) be
submitted by the awarding institution prior to 90
days after the end of the grant year.

« There will be a shortfall due to tuition charges that
will need to be covered by flexible, non-sponsored
funds.

 Unliquidated obligations will be calculated



Unliquidated Obligations-
Stipends, Tuition, and
Indirect Costs

o Grant period: July 1, 2012 -June 30, 2013 (Yr 3 of the
grant).

 Trainee appointed on January 1, 2013 for 12 months.

» The whole 12 months of stipend costs are charged to
Year 3 of the grant.

» Therefore, the $ for 6 months of stipend plus fringes
and tuition (July 1, 2013-December 31, 2013) will be
carried over to Year 4 as an unliquidated obligation
from Year 3.



GRANT YEAR 3 GRANT YEAR 4

from Year 4

Trainee appointed
6 months into
Grant Year 3

-‘.f“ - /

6 months of stipend,
tuition/fees and health
. insurance is carried
50% overinto Grant Year4

Year 4

each slice=1slot

(includes tuition/fees, stipend and 50%
health insurance) Year 3



Questions?

 Jenny Dahlberg (jmdahlberg@wisc.edu)

» Heather Daniels (hdaniels@grad.wisc.edu)



Additional Xtrain slides

* Note these were not discussed due to
time restraints, however we have included
them for reference.



eRA Commons Navigation

Commons - Mozilla Firefox

File Edit Wiew History EBookmarks Tools Help

@ T C Ly

(5] Mast Visited 4 Getting Started |5 Latest Headlines N Movell Webaccess (He... [ wiscMai

https:f frommans. era, nib,govfcommons,login, doj jsessionid=9c 28ee2d30d6h04535425:fF404 1 bdGataaB0697 1076, e34RbhnSaN4Pc40Ma3aRbNeTd 7~ '-.l' ).'

@ My Uw-Madison B wvischail |_1‘] Commons 8 + -
Electronic Research Adminisiration : Welcome dadanie -
‘ 0 m m O n S Instj : OF WISCOMNSIN MADISON
i Aughority, S0 Log-out
Nisored by Narlonal Fnstitures of Health Version 2.27.01

istitution Profile  Personal Profile  Status eSNAPR ks eRA Partners Help

SYSTEM STATUS: All systems currently available.
& Scheduled Commons Maimtenance:

@ For maintenance information, see the eRA Scheduled Maintenance Calendar.

® Support: Take advantage of our web support at eRA Help Desk
® Flectronic Submission: Leam about the most frequent application errors at Avaiding Common Errars.
® JAR:
o For information on the latest changes in 1AR, go to the |AR Release Motes
o Forissues accessing the Internet Assisted Review (1AR) module, refer to instructions: JAR Access lssue for Reviewers, SROs Resalved for Bow

o More Recent Features of Commons include: About the Commens
System Notification ¥ Scope and Purpose
¥k Frequently Asked Questions
B Grantee Organization Registration
kb eRA Contacts
ke Enter eRA MIH Commons Demo

4 "VNEW''* xTrain is now available to all institutions registered with the eRA Commons. Find further information at the eRA xTrain page.
& eSNAP - Allows an institution to review non-competing grant data and submit a progress report online.

¢ Reference Letters; To submit a reference letter when requested by an applicant, please follow this link: Submit Reference Letter

¢ Internet Assisted Review (IAR) - Allows reviewwer to submit critiques and preliminary scores for applications they are reviewing. Allows
Reviewers, SRAs, and GTAS to view all critiques in preparation for a meeting. 1AR creates a preliminary summary statement hody containing
submitted critiques for the SRA or GTA.

< Demo Facility - Derno Facility allows you to try most of the capabilities of the NIH eRA Commons in a sample environment.

Links

k RePORT

b eRA User Guides & Support

k- Apnlying Electronically

b Grants.gov

¥ IEdisan

¥ Loan Repayment Program v

Done 2




Using xTrain - ASST
* PD/PI Delegates (ASSTs) are brought to the My Grants
screen when the xTrain Tab is selected

Efectronic Research Administration - Welcome radaroreilly If mUItipIe PD/PIS
( eRA Commons ) T DEMO COR
Warsion 2.15.1.2

Ty have Delegated
Home nst'rtutiu-n Profile Personal Profile Status eSHAP xTrain Links eRA Partners Help XTraIn Auth Orlty
My Grants to the same
ASST, the ASST

must select a
My Grants v specific PD/PI

and click Select

Delegator: P rOfI |e .

Delegator: Maney, Cher D w

Ki1-40r4 101
Project Start & Project End & Program e . Y .
Number Date w Date = Director - Project Tnlev Action
T32 GM TRAINING PROGRAM IN CELLIMATRIX Yiew Trainee
TS o7mirass 06302010 Maney, CherD  [ROTE FROER e
132 DK MOLECULAR MECHANISMS & NOVEL THERAPIES View Trainge
DR painiiann: 033172008 Money, CherD (10t EOIR MEEHAY e
L32MH - gaing 2002 DE30/2008  Money, CherD  XTRAIN DEMO TRAINING GRANT et [ zinee
2008 Roster
T32 DK RESEARCH TRAINING IN PEDIATRIC yiew Trainee
TS oTmiszong 06/30/2009  Maney, CherD =5 0-H TR e



Grant Summary

Home Admin Institution Profile Personal Profile Status eSHAP xTrain Links eRA Partners Help

My Grants
1-30f3 1[0
Project Start & Project End & Program Y _ - .
Humber Date * Date = Director - Project Tltle.@, Action
07152000 QEE0F2010 Money, Cher D BIOTECHMOLOGY TRAIMING PROGRAM Mw

LIV EN R mCP N TR

Links eRA Partners Help

07r01r2003

Home Admin Institution Profile  Personal Profile Status eSNAP xTrain

OR5517
From the Project; T32 MH 312008
. Title: XTRAIMN DEMO TRAIMING GRAMT
xTrain tab, Project Start/End Dates: 07/01/2003 - 0B/30/2008
click on the K1-40f4 10
Short Term Pre Docs Post Docs
Budget Start Budget End P
Grant Number Grant Number D:teg etsla @D:tf el = g Dir:irt?:l = Num  Num Num  Num Num  Num
- Slots Accepted  Slots Accepted  Slots  Accepted
link to access ITIIMHI12008  noqi003 oB3orzo0d 2003 M
aney, Cherhd. 0O ] 1 1 1 1
the Grant oo
AT32MH312008-02 070152004 063052005 2004 wMoney, Cherd. 0O 1] 2 1 1] 1
Summary ATAZMHI12008-03 07701520045 063052006 2005 Maney, Cherhd. 0O 0 2 1 2 1
ATIZMHI12008-04 0770152006 O630r2007 2006 Maoney, Cherhd. 0O I} 2 2 1 2
page. W )
Yiewy Trainee Roster ] [Elack] Y

Numbers displayed reflect paper/electronic actions accepted by NIH AND
entered in eRA database. Data entry for paper actions still in progress.



Trainee Roster

Home Admin Institution Profile Personal Profile Status eSNAP Links eRA Partners Help
My Grants Click on View Trainee Roster link.
Home Admin Institition Profile  Personal Profile St Kl1-20f3
. Project Start & Project End 4 Program e . - .
Trainee Roster Number — pate = Date * Director = Project Title g Action
i Lol 07012000 063052010 Money, Cher D BIOTECHMOLOGY TRAIMING PROGRAM :
Project: T32 MH 3120008715
Project Title: XTRAIN DEMERSEE 07/01/2003 0B/A02008 Money, CherD  XTRAIN DEMO TRAIMING GRANT lzw Thaliz -
Project StartEnd Dates: 07/01/2003 - (212008
Egg;ﬁ 07/07/2004 DB(30/2009 Money, Cher D EE?E&%%;ENNING LERAL VR—'DESJE'”EE
Latest and Previous Awarded SuppaortYears -
Latest Awrarded Support Year . .
Lotest and Previous Awarded Sugart Vears * Make selection and click Go. Ri-1eorts 100
All Years )
APPICAUTT. . Appointment Appointment Termination ="' Degree Appointment Appointment Termination Termination Current .
Type o Date L Level  Status Source Status Source Reviewer = SRR
Trainee Name Start Date End Date Past?
5T3I2MH312008-04 (Budget Period: O7f01/2006-0653072007) Create Mew Appointrment
Beaker, Kim FRE- Pending ) . )
B I e 2006 O7/01/2006 063072007 Yes DOC Anency Review Electronic 2271 AGENCY  MWiew 2371 2371 Form
Beauty POST- 2371: AGENCY m%ﬁ” - 2271 Form
Sloslin Reappointment 2006 07012006 0Bf3072007 OBF3072007  Yes DOC Terminated Electronic Accepted Electranic TH: AGENCY View }«E;Lr;
Pavback —
PRE- - Amend
Boys, Beagle 2006 07012006 063072007 es DOC Accepted Fapar Wiewm 2271 2271
- Initiate T
- Amend
. . ' 2271
Leslie, Daniel FRE- ) In Prodress ) 23T AGEMCY Wiew 2271 .
Christopher =3 2006 01/01/2007 05/01/2007 05/01/2007  Yes BAC Accepted Electronic BO Electronic TH: Happy IDA B iew TH %g:ﬂ Form
Motice
Laocks, Lady FRE- In-Progress 220:
Lovely = 20068 070172006 OB3072007 Yes BAC ETEE Electronic tgﬁgﬁ;Lad\; Wiew 2271 - 2371 Faorm
S PRE- ) 2271: ’ - Process
0 In-rFrogress e 240 TR
Mermaid, Little  New 2006 07/01/2006 O6r3072007 Yes BAC In-Progress Pl Electronic Money.Cher D Wiy 2271 5371
: FRE- : 2271: ’ - Process
0 In-rFrogress Fl Mieww 240 TR
Mewhie, Ima ey 2006 07/01/2008 06r3072009 Mo Doe In-Progress Pl Electronic Money.Cher D Wiew 2271 5371




Trainee Roster

Appointment/Termination Source:
Paper or Electronic

Action:
2271 Form

A A

:::::ZT::Ii #;Illi}gintment Start-”[‘:::t}:i"::{‘::me [T)gglination E%Ei? E:g;;ae g{g;ﬂi:tment gg::ro‘i;;tmem ;;a;ll:isnation ;eoz::il‘;ation E:::::er . e
5T32MH312008-04 (Budget Period: 07/01/2006-06/30/2007) Create New Appointment
Eif'rifer' KIM o 2006 07/01/2006 063012007 Yes EEE’ Egzgi{% Electronic 2271: AGENCY Wiew 2271 oo o
V@ew 2271 -2271 Farm
gfeaeup";’r']g Reappointment 2006 07/01/2006 0630/2007 D30/2007 Yes EgE‘CT' Terminated Electronic  Accepted  Electronic %?LZG’G‘SNE&CYE—W [
FPavback Motice
PRE- - Amend
Boys, Beagle 2006 070172006 06/3042007 Yes ooc Accepted Paper Wiew 2271 2271
 Initiate TN
Appointment Appointment Status: Termination Status: View:
Type: In Progress PI In Progress BO View 2271
New In Progress Trainee In Progress Pl View TN
Reappointment Pending Agency Review In Progress Trainee View
Amendment Accepted Pending Agency Review  Payback
Terminated Accepted

Amend 2271
Initiate TN
Term Notice A




Entering Trainees

e Trainees without an eRA Commons
account can get an account by:
> Using registration process through xTrain

> Those on campus (typically Dean’s offices)
with SO role can add a new account and
assign the trainee role to that account



Trainee Profile

* Once a Trainee account is created, the
Trainee must log into eRA Commons and
access each of the Personal Profile pages to
provide the information used to populate
x Train-related forms.

: Research Administiraltion Welcome Kimbeaker

Electronic
Institution: LINIVERSITY OF VIRGINIA
( Commons ) CRaRLoTTEL

. Sponzore d by Narlonal Tnstitures of Health Autharity: TRAIMEE Log-out

ersion 2.15.1.2
Home Admin Personal Profile ¥Train Links eRA Partners Help

Personal Infformation Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publications Trainee-Specific

Personal Profile

| — P 1 !

Personal Race/ Residential Degrees Trainee-
Information Ethnicity Address Specific




Appointment Form Flow

TG
Admin
Initiates

Appt.

Is Trainee in Tra!nee
eRA Commons? registers
_ NIH reviews

Tralr_mee and creates
recglves & account
reviews
form
TG admin Pl submits
checks form form to NIH NIH
and asks PI accepts
to submit form




Tips-Appointment Form

* If you are reappointing someone from
previous year, then you reappoint from
within that previous year (don’t do new
appointment in current year).

o If there is a break of at least one grant
period, the trainee must be appointed as a
new appointment.

* If reappointing, the old stipend amount
shows until the appointment form is saved.
Then current stipend amount needs to be
entered.



New Appointment

* For Pre-doc Appointments

> No further action is needed, unless
confirmation of permanent residency status is
required
* For Post-doc Appointments who have
never received prior Kirschstein-NRSA
support Only

> Mail signed original Payback Agreement (603 1)
form to the awarding NIH Institute

° Mail confirmation of permanent residency
(if needed)



Tips
e Trainee information (address, etc.) for new

trainees will not be visible to you until the
appt form is accepted by the Agency.

* Note a number of pieces of information is
pulled directly from trainee profile. In order
to correct these pieces, the trainee needs to
correct his/her profile.

* If you use the calendar boxes for length of
appt, hit recalculate button to get correct
stipend amount.



Tips
* Watch for auto forwards. After 14 days
forms (appt or term) with the trainee will

forward back to the Pl OR term will
forward to BO from PI.



Amendment
e Once an Appointment is Accepted by

Agency, an Amendment is needed to
change any of the following items:

> Name
> Permanent Mailing Address

e Submit an Amendment as soon as the
change occurs

* Follows same process as Appointments

PRE. - Amend
Boys, Beagle 2006 070142006 0Br30/2007 Yes Do Accepted Paper Wigw 2271 \ 2271




Termination Form Flow

TG admin
checks form

and asks PI
to submit

TG Admin Trainee
Initiates receives &
Termination reviews
form
BO submits

NIH form to NIH

accepts

form

Pl submits
form to
Business
Official (BO)




Tips-Termination Form

* Watch for auto forwards. After 14 days
forms (appt or term) with the trainee will
forward back to the Pl OR term will
forward to BO from Pl.

* If an appointment is ending early, you do
not need to submit an amended
appointment form.



Additional Actions

e Some actions are available to a user, who is not the
Current Reviewer, as long as the form has not been
submitted to Agency
o — runs validations & gives errors/warnings

° | validate |he previous reviewer can recall a form from
the current reviewer

P| Trainee Roster screen Current Reviewer- Trainee/Kim Beaker

e
Application

i F Appointment
Trainee Tvpe

Name

Appointment
Termination Degree Appointment Appointment Termination Termination Current .
ad Start Date End Date Date g:t;? Level Status Source Status Source Reviewer R

5T32MH312008-04 (Budget Period: O7/01/2006-06/3002007) Create Mew Appointrment

i 2271 g
Beaker, Kim PRE- In-FProdgress . ' Wi ey
Estry [l ey 2006 070172008 063052007 fes DOC  Trainee Electronic ngr:er,Mm 2971 $

2271 Form or Term Notice



When to call eRA Commons
Help Desk
e Links not appearing
* Routing issues
* Previous support information missing



When to call NIH Institute

e Information issues with
forms that were enterec

Drevious paper

* Problems with forms eit
accepted by Agency

ner submitted or



Help from NIH & Campus

e xTrain Web Page: look under xTrain and Quick
Reference Sheets, Animated Online Tutorials and
PowerPoint Presentations

e eRA Commons Help Desk
Hours: Mon—Fri, 7 a.m.— 8 p.m. Eastern

Web:
Toll-free: | -866-504-9552


http://itservicedesk.nih.gov/eRA/
http://itservicedesk.nih.gov/eRA/
http://itservicedesk.nih.gov/eRA/
http://itservicedesk.nih.gov/eRA/
http://itservicedesk.nih.gov/eRA/

